
 
HOW TO ELECTRONICALLY SIGN DUAL ENROLLMENT MOU FORM 
We will allow digital signatures (private key created through the Adobe Acrobat software) or electronic 
signatures (an image of your signature overlaid on top of a document) for our MOU forms. If you do not have 
the Adobe Acrobat software and wish to electronically sign our form, you can do so on your smartphone or 
computer by signing with your finger/cursor or uploading a picture of your official signature. The simplest 
ways to do this are highlighted and outlined below.  

SMART PHONE METHODS: 

Use the Mail App (iOS only): Sign with your finger 

Open the document in your email and press on the Markup icon in the top right corner (marker tip icon). You 

can directly begin signing the document, or create a signature to save to your phone by pressing the + icon at 

the bottom right hand corner. If you choose to create a signature, press the Signature button, sign using your 

finger, and press Done. 

 

 

 



Place your signature on the signature line (resize signature if necessary). 

 
Press + at bottom right again to add a text box, type in the date, and move it to the date line 

(resize if necessary). 



Press Done, and email it to necessary persons by pressing Reply All or New Message. 

 
Use the Adobe Fill & Sign app (Android and iOS): Sign with your finger or upload official signature 

Download the free app, open the document on your phone, and share it to the Adobe Fill & Sign app. 



 
Press Create Signature, and either select Draw to draw your signature with your finger or Camera to take a 

picture of your official signature on paper and upload it. Press Done. 

Place the signature on the signature line and press Done. Press on Share icon in the bottom right hand corner 
(box with arrow) and email it to necessary parties. 

 



COMPUTER METHOD: 

Use Adobe Acrobat Reader DC Program (free, available for PC or iOS): Sign with mouse or upload 
official signature 

Download for free here: https://get.adobe.com/reader/ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://get.adobe.com/reader/


Click the “Sign” button on the toolbar and select “Add Signature” to add your signature to 

Adobe Acrobat Reader DC.  

You can select “Draw” and draw your signature using your mouse. You can also select 

“Image” if you’d like to sign a piece of paper, scan it (or take a picture of it with your phone 

and upload it to your computer), then add your written signature image to Adobe Reader. If 

you do this once, you can use that signature on any documents you electronically sign in the 

future. After creating the signature, click “Apply” to apply it to the document. Position your 

signature where you want it with your mouse and click to apply it. If you chose to save your 

signature, you’ll find it easily accessible in the “Sign” menu in the future. 

To save your signed PDF document, click File > Save and select a location for the file. 

Questions? Email mcdualenrollment@vcccd.edu 

mailto:mcdualenrollment@vcccd.edu

